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School to Career     

Project-based Learning: Combining PTE Standards and Academic Standards 

Use this template for planning and sharing ideas for projects.  This template is based on the 6 A’s. 

Authenticity* Academic Rigor* Applied Learning* Active Exploration* Adult Connections* Assessment 

Project 

Title of Project Guidelines and Procedures for Job Shadows and Internships 

Project Developed by Jessica Mathes, Lorraine Rapp, Carrie Ploss, Jerry Forster, and 
JD Davis, Cathy Trotter, Daniel Hawkes 

E-mail Address mathesje@tfsd.org  rapplo@tfsd.org  plossca@tfsd.org 
hawkesda@tfsd.org  davisjo@tfsd.org forsterje@tfsd.org 
trotterca@tfsd.org    

School Twin Falls High School 

Pathway / SLC /Academy School of Finance 

Course Title English 10-12, Advisory, Microsoft Office,, Business Mgt.  

 

Authenticity 

Briefly describe your project. Include the key question and provide an overview of what students do and learn. Tell 
why the question is meaningful to the students and where one might see a similar question tackled by an adult in 
the workplace. 

Key Question Why are guidelines, procedures, and requirements necessary for students to follow in 
order to participate in a job shadow and/or internship experience?  

 

Overview 

As students begin the process of completing their job shadow or internship experience it 
is essential for them to review and sign the guidelines, procedures, and requirements. In 
addition, the guidelines and procedures will be reviewed at a student/parent meeting. 
Once students demonstrate their knowledge of the guidelines and procedures, they will 
begin completing their student job shadow or internship packet and reviewing the 
business internship packet.  

 

Vocabulary/Key Terms 

List vocabulary words and key terms essential to student understanding. 

 Guidelines, procedures, Career Information Systems, job shadow, mock interview, 
internship, resume, employability skills, professional skills, evaluation forms, 
confidentiality in the workplace. 
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Active Exploration * Applied Learning * Adult Connections 

What classroom-based, community-based, and career-based activities does the project involve? Include a 
description of the active exploration, applied learning, and adult connections in the project as needed. 

Active Exploration How does the project engage students in real investigations using a variety of methods, 
media and sources?  What field-based work will students perform?  How does student learning and service 
support active career exploration? 

Applied Learning How do students apply what they have learned and researched to a complex problem  
(e.g. designing a product, improving a system, creating an exhibit, organizing an event)? 

Adult Connections Who from the community, workplace, post-secondary and/or industry partnership works with 
students on the project? 

Classroom Activities  Community Activities Career Activities 

Students will be assigned the 
essay prompt, “When you wake 
up on October 15, 2023, who will 
you be?”   

Students will review the job 
shadow or student internship 
packet.  

Students will begin the process of 
filling out their student 
internship packet. 

Students will review the business 
internship packet which they will 
share with their provider. 

 

Students and parents attend 
meeting with Cathy Trotter, 
Work Place Learning 
Coordinator to review guidelines, 
procedures, and requirements. 

Students will be in the business 
environment via their job shadow 
or internship placement. 

Students will be mentored by 
their job shadow or internship 
provider. 

Students will be provided a job 
shadow or internship with a 
business in a career field they are 
interested in. 

Students will participate in the 
daily tasks of the career they are 
interning in. 

 

 

Academic/PTE Rigor 

Content Standards Use the space below to list the state content standards addressed by the project. (A list of 
standards is available at http://www.sde.idaho.gov/ContentStandards/default.asp This page, which includes 
selected high school level standards, is designed to let you easily create a list of standards you are addressing. 
You may then copy and paste the list into this template.) 
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       Reading 
1. Reading closely to determine what the text says explicitly and to make logical inferences from it; 

cite specific textual evidence when writing or speaking to support conclusions drawn from the 
text. 

10.  Read and comprehend complex literary and informational text independently and proficiently. 
 
Writing 
1. Produce clear and coherent writing in which the development, organization, and style are 

appropriate to task, purpose, and audience. 
2. Develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying new 

approach. 
       Speaking and Listening 

1. Prepare for and participate effectively in a range of conversations and collaborations with diverse 
partners, building on others’ ideas and expressing their clearly and persuasively. 

2. Integrate and evaluate information presented in diverse media and formats, including visually, 
quantitatively, and orally. 

      

1. Demonstrate command of the conventions of standard English capitalization, punctuation, and 
spelling when writing. 
 

PTE Standards: 

Mgmt 5:  Demonstrate Knowledge of Human Resource Management 

Mgmt 7.1:  Develop and use time management skills 

Mgmt 8:  Demonstrate Knowledge of Ethics 

School to Career Competencies Please check (x) the competencies addressed by the project 

[x] Communicate and understand ideas and information  
[x] Collect, analyze and organize information 
[x] Identify and solve problems 
[x] Use technology 
[x] Initiate and complete entire activities 
[x] Act professionally 
[x] Interact with others 
[x] Understand aspects of an industry 
[x] Take responsibility for career and life choices 

Student Goal(s) Include student personalized goal(s) 

Students will review and know the requirements for the job shadow and internship experiences and follow 
the guidelines and procedures. 

 

Assessment 

How do you and the students know the project is a success? What are your criteria for measuring students' 
achievement of the disciplinary knowledge and applied learning goals of the project? What evidence do they use 
to demonstrate their progress? What deliverables do they need to complete prior to the final exhibition? 

Essay will be assessed by the grade level English teacher.  (Two page essay, size 12 Times New Roman, MLA 
format). 

Signed guidelines and procedure form 
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Job Shadow or Internship Packet completed and turned in via the E-Portfolio through the Idaho CIS Portal 

 

 

Recommended Resources / Sample Products 

Software or Materials Needed 
(Examples) 

MS Word 

Brainstorming/Prompt Worksheet 

Internet  

 

Teacher-Developed Materials 
(Examples of materials that can be shared with 
other classes. Please attach samples.) 

Job Shadow or Internship packets 

Guidelines, Requirements, and Procedures Form 

Google Docs 

 

Student-Developed Materials 
(Examples of products that can be shared with 
other classes. Please attach samples.) 

 

Filling in packets 

Essay 

Websites Used 
(Examples) 

Various reliable internet websites/sources 

www.idahocis.org  

Final Words 
(In a sentence or two, highlight your project’s 
overall value.) 

This project encourages the students to research a career, 
read, and follow guidelines, requirements, and procedures 
related to a real-world experience.  The project enables 
students to see the connections between their own future 
career, their job shadow experience, their internship 
experience, and their future senior project.    

Teacher Tips  
(Use the first person to share a useful idea that 
helps with implementation and ensures 
success. Make it chatty, informal.) 

The parent/student meeting will help foster clear and 
precise understanding of the guidelines and procedures.  

 

 

Timeline 

What sequence of teaching and learning experiences will equip students to develop and demonstrate PTE 
standards and the Academic standards? 

Job Shadows Experiences: Parent/student meeting in October and review guidelines and requirement form along 
with the Job Shadow Packet.  Students will research and write a two page essay on their desired career field. 
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Job Shadows need to be completed by February 15, but the project/essay will be completed by October 15. 

Internships: Parent Meeting in December and review guidelines and requirement form along with the Internship 
Packet. 

Internship packets need to be completed and turned in by April 15. 
 


